myBuy ‘ Quick Help Guide

Register for myBuy GEP SMART

This help guide will walk you through how to register for myBuy GEP SMART and make
changes to the contacts listed in your supplier profile.

myBuy GEP SMART is the supplier portal for Roche /[ Genentech. Powered by a cloud-based solution from our
third-party partner, GEP, the new portal is designed to make it easier to do business with Roche /
Genentech online.

Registration can begin in one of two ways:
1. Youreceive an email invitation to register with a unique link

2. You receive your first purchase order from Roche or Genentech

Begin From Invitation Email

If you received an invitation to register from global.mybuy@roche.com:

1. Click the Click here link to access the GEP Business Network registration form. Then, follow the steps
below to complete registration.

ACTION REQUIRED: You're invited to register on the Roche / Genentech buying platform
o global.mybuy test@roche.com © Reply © Reply al 7 Forward i

To @ Surekha Sonkamblel Thu 12/9/2021 7:26 PM
@ If there are problems with how this message is displayed, click here to visw itin a web browser,
Click here to download pictures, To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Dear Surekha sonkamble,

As a valued partner, you have been selected to collaborate with Roche / Genentech. To initiate this collabaration, we invite you to register on the myBuy GEP SMART platform, which will enable electronic
transmission of orders and invoices and provide a historical record of l@nns with Roche / Genentech. There are also no transaction fees when using myBuy GEP SMART.

To get started, complete and submit the registration form. Click here to s the form.

Roche f Genentech is looking forward to working with you.

If you have any technical issues, please contact support@gep.com ar call the helpline listed below:
USA:+1 732 428 1578

Asiaz 49122 6137 2148

Europe (Prague): +42 022 598 6501

Additional numbers can be found here:
https://success.gep.com/s/article/GEP-Customer-Support-Contact-Information

Sincerely,
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Begin From First PO Notification Email

If you received your first purchase order:

1. Click the Click here link in the email to go to the GEP Business Network login page. Then, follow the steps
below to complete registration.

Dear Josie McKittrick,
This is to notify you that your company, Company LLC, has received a purchase order: Consulting Services
(PO0DD012345) F. Hoffmann La Roche in the Amount of 10,000 CHF. The order is pending your

acknowledgeme®¥ Click here to review the details of the order and acknowledge it.

If you are registered on our supplier portal, myBuy GEP SMART, you can also directly acknowledge the
purchase order by clicking on the link below.

Acknowledge

Complete Business Network Registration Form

If you received an email invitation to register, some fields will be pre-populated. If not, you will need to complete
all required fields. Be sure to enter the legal company name the same as it appears in the email notice you
received with your purchase order. The email address can either be the one used to send you the purchase order,
or another email address you wish to use. After entering all required fields:

1.  Check the “I have read and agree to terms & conditions” box

2. Click Submit

9 GEP

Business Network

Registration Information

Instruction:
Step 1! Please complets below alos to register on GEP Businees Network,
Step 2: Continue ta login and complete registration formalities requested by the Client.

*indicales required fialds

FIRST NAME * LAST NAME * LEGAL COMPANY NAME = WORK EMAIL
Hung Quach BN 012622 hung.quach@gep.com
USERMAME * PASSWORD * CONFIRM PASSWORD *

Disclaimer

By registering and using the GEP Business Network, you agree to be listed a3 a potential or current supplier to GEP Customers which utilize the Service. For potential new business opportunities through the GEP Business Netwaork, GEP will
supplier profile information to GEP custol work,

26 and acknowledgs that you are subject te, baund by, and will comply with the GEP

prafile of your company with some basic information, This basic company information will be availabl

5 of the GEP $aaS applications, including the GEP Business b

v of yaur profile is optional, and your company can op matian on the netwark. You e

¢ hiding yaur campany profile i

Terms of Use. By registering with the GEP Business Netwaork and using the sarvice, you acknowledge and consent to GEF's use of your data in accordance with the Tarms of Use snd Privacy Statemeant of GER

[ [ have read and agree to GEP Terms of Use & Privacy Palicy

02

3 G2 Em
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Activate GEP Business Network Account

Once you have submitted the registration form, you will need to activate your account. First check your email box
for the activation email, and then:

1.  Click the Click here link

2. Awindow will pop up, stating your account has been verified

3. Click the Login link to access the Business Network environment

Subject  FW: Verification Required for GEP Business Network Account
Dear Shiva-3M Contact,
Welcome to GEP Business Network.

Thank you for filling the Registration form.

You are almost ready to start using GEP Business Network, Simply click the button below to verify your email address.
Click here @
Note: You must complete this last step in order to use the GEP Business Network account. You will only need to visit this URL once.

Thank you,

Supplier Management Team

Our GEP Customer Support Team is happy to help. Reach out to us at https://success.gep.com/

9 GEP

Business Network

Account Activation @

Thank you for verifying your email. Please proceed to Login to GEP Business Network.
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Login and Complete Registration

The login link will take you to https://businessnetwork.gep.com. Be sure to bookmark this link for easy future

reference. Then:

Enter Username
Enter Password
Click Sign In button

9 GEP

Business Network

Sign in to GEP Business Network
Enter your detal below

More than a software
GEP Business Network is the central hub of GEP Software
Applications, interfacing with:

NEXXE smART

4. From the Home tab, go to the Complete Registration section. Click the Register button next to the Roche

client to open the registration form

@ GEP E PETRONAS Energy Canada Ltd.  Roche ~ BOFA3 @ @
Hi, Abhijeet Albal ®
BN1406_inc ‘J G I P ::l)\IRSIIVGEHST

INNOVATION

SOFTWARE | STRATEGY | MANAGED SERVICES

URENS
Complete Registration Training Video My Tasks

PETRONAS Energy Canada Ltd.
(o)

No pending tasks available
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5. You also have the option to open the registration from the Roche client screen. Click the Complete
Registration link

9GEP o o @

« BN1406_Inc

My Tasks

Roche A Complete Registration
AT Supplier: BN1406_Inc (PC-2022.001140)

Please complete the mandatory information on your client specific profile.

Reference Links & Documents My Tasks

Business NeiwolijselrManuerxLV'\ .0.pdf No pending tasks available
User Manual on how to use the platform
Supplier

Quick refer

Complete Primary Registration Form

Choose your Preferred

Language ) o Language Enlish
Primary Registration Form

2. Username is pre-populated

Basic Details

based on what you selected

All fields marked with * are required.

when completing the Business Account Credentials @
Network registration form ysername * Reihe 122 ®

3.  Enter aPassword (we @ Fassword™ @
Company Information

recommend you use the same

Legal Company Name V3 enterprises

one you created to access Doing Business As
Business Network) Company Website
4.  Complete all required fields in Headquartar Selec: Country -
the Company Information compenyEhone
section. Some answers may be =
Business Regions ®

carried over from your Business

Category Consulting Services (Y350 1y

Network registration form

D-U-N-S Number

Company Identification  Select Country s Select identification type = +
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Verify information in Primary Contact Information

Primary Contact First Name*  Surekna
Information section Last Name® sonkamble

(some is pre-populated); Company Email * surekhasonkamble1@gep.com

enter a' BUSiness Phone Primary Business Phone Number Extension
Number Contact's Business Region &

Review Terms & Conditions

Contact's Category Consulting Services (Y350 b

and Prlvacy POlICy for secondary Contact Information
Roche and GEP, then °
accept them by Clicking the First Name Last Name Company Email Contact Role 1SD Code Mobile Number
Ch eCkbOX : [ 1have read and agree to Roche2 Terms & Conditions & Privacy Policy. *
CliCk Smeit to Complete [ 1have read and agree to GEP Terms & Conditions & Privacy Policy. *
registration @
=

Other Supplier Profile Changes

As a supplier, you have the option to request changes to the following sections of your supplier profile:

*  Basic Information - Update region, category, or upload your logo

*  Certificates - Upload relevant certificates

* Diversity Status - Indicate diversity status

*  Contact Details - Add new or edit existing company contacts, choose or change primary contact

*  Location Information - Choose or make changes to ordering manager field, set default banking account

Additional Supplier Profile Change Quick Help Guides

You can find additional quick help guides on how to make changes to your myBuy GEP SMART supplier profile
on_roche.com, including:

*  Register for GEP Business Network and myBuy GEP SMART

e Update myBuy GEP SMART Supplier Profile

¢ Send Registration Invitation

»  Set Default Bank Account (by Location)

*  Update Ordering Manager (by Location)
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